TRUGNG PH TAI CHINH - NGAN HANG HA NOI
VIEN CONG NGHE THONG TIN
BO MON TIN UNG DUNG

TINHQC 1

H¢ dao tao: Dai hoc chinh quy
Dung cho cac nganh (trir CNTT)

1. Thong tin chung vé hoc phin

- Tén hoc phan:

+ Tiéng Viét : TIN HOC 1

+ Tiéng Anh: (Information Technology 1)
- Béi tugng hoc : Sinh vién chuyén nganh ké toan
- M4 hoc phan: DCB.05.11

- Sb tin chi: 2

- Vi trf ctia hoc phan trong CTDT

PE CUONG CHI TIET HQC PHAN

Kién thuc gido duc
dai cuong

Kién thirc gido duc chuy@n nghiép

Kién thirc co sé nganh

Kién thtc nganh | Thuc tap/khoa

o Tu chon

o Bit bude | o Tu chon

0 Bit bude

0 Tuchon | ludn tot nghiép

- Hoc phan tién quyét: Khdng
- Hoc phﬁn hoc trudc: Khong
- Hoc phan song hanh: Khéng
- Phan b gio tin chi ddi véi cac hoat dong: 100 gid

+ Nghe giang 1y thuyét:

+ Chira bai tap

+ Thao luéan, hoat dong nhom; Thyuc hanh:
- Hoat dong khac (tu hoc, nghién ctru, tham quan trai nghiém:

22 gio
2 gio

12 gio
64 gio

- Vién, B mon phu trach hoc phan: B mén Tin wng dung Vién CNTT

- Giang vién phu trch hoc phan (dy kién):
1) Ho va tén: ThS. Bui Thi Thu Hién
Chure danh: Giang vién
Thong tin lién h¢: DT: 0985.22.02.87
2) Ho va tén: TS. Bui Puc Tién
Chure danh: Giang vién cao cap
Thong tin lién hé: BT: 0913.514.311

2. M0 ti hoc phin:

Email:buithuhien1987@gmail.com

Email: tienbuiduc@gmail.com



mailto:buithuhien1987@gmail.com
mailto:tienbuiduc@gmail.com

Hoc phan gdm 4 chwong véi ndi dung van tit nhu sau:

Chuong 1. Hiéu biét v& CNTT co ban: Sinh vién hiéu duoc kién thirc co ban vé may tinh,
mang May tinh, va cac van d¢ an toan théng tin co ban khi lam viéc véi may tinh; thuc
hién dugc thao tac lya chon va cai dat phan mém phong va diét virus phu hop.

Chuong 2. Str dung may tinh co ban: Sinh vién thyc hién dugc céc thao tac co ban khi lam
viéc v&1 may tinh, cach quan ly dugc cac thiét bi két nd1 va1 may tinh, va cach xir 1y cac 161
pho bién ctia hé diéu hanh.

Chuong 3. Str dung Internet co ban: Sinh vién hiéu duoc cac khai niém co ban vé Internet,
vai tro cua viéc bdo mat thong tin trén Internet, cac dang truyén thong s6; Thuc hién dugc
cac thao tac co ban khi khai thac thong tin va cac dich vy trén Internet nhu: Str dung trinh
duyét, thiét 1ap trang chi (home page), tim kiém théng tin, stir dung thu dién tir.

Chuong 4. X Iy vin ban co ban (Word): Sinh vién hiéu thuc hién dwgc cac thao tac co
ban khi [am viéc vo1 mdt hé soan thao van ban, bao gom: quan ly t€p van ban, dinh dang
phong, dinh dang doan, cach chén vao tai li¢u cac doi tugng phi van ban (biéu tugng, hinh
anh, hinh v€, so do, ki kiéu toan hoc, bang bi€u), dinh dang cdt bdo, dinh dang trang va in
an, tron van ban

3. Muc tiéu ciia hoc phén:
3.1 Muc tiéu chung:

Trang bi cho sinh vién céc kién thirc dai cwong vé tin hoc, dat chuan k¥ nang sir dung
cong nghé thong tin co ban theo quy dinh hién hanh vé Chuén k¥ ning st dung cong nghé
théng tin do B Thong tin va Truyén thong ban hanh

3.2 Muc tiéu cu thé

Muc tiéu MO td muc tiéu hoc phin
hoc phan

Cung cap cho sinh vién mét s6 kién thiic co ban thiét thuc vé Cong
nghé thong tin: Mang may tinh va Internet, phong va chéng virus, to chirc
CSO 1.1 | va quan 1y cac tai nguyén cta may tinh, st dung hé diéu hanh va xu 1y cac
16i thong thuong, trinh duyét web, thu dién tir. Trang bi cho sinh vién cac
kién thirc dé khai thac, sir dung phan mém soan thao vin ban.

Sinh vién c6 k¥ ning co ban vé cong nghé thong tin: Mang may tinh va
Internet, phong va chdng virus, t6 chirc va quan 1y cac tai nguyén ctia may
CSO 2.1 | tinh, sir dung h¢ diéu hanh va xu 1y céc 15i thong thudng, trinh duyét web,
thu dién tir. Sinh vién c6 ki ning co ban dé khai thac, str dung phan mém
soan thao van ban.

. Gilp sinh vién nhan thic duoc vai tro, trach nhiém cua nguoi lam
CSO 3.1 | cong viéc phat trién rng dung tin hoc: can than, lam viéc tung budc theo
dung quy trinh.

4. Chuin diu ra ciia hoc phan



Muc Murc

tiéu o . do

hoc CPR M0 ta chuan dau ra hgc phan CPR dong

pflﬁn hoc Hoan thanh hoc phin nay, nguwoi hoc thwe hién | cia gop

phan dwoc: CTDT cho

CTb
T

CDR vé kién thirc:

PSO CLO11 Ve,}n d1_1Ang dgqc ‘cac. kién thl;I’C duqc hoc C?e khai PLOL3 |M

11 thac thong tin va dich vu trén internet (trinh

' duyét web, thu dién tir), soan thao van ban.

CDR vé ky nang:

PSO CLO C6 k¥ nang st dung Internet va xur Iy van ban

51 51 (Word)’ deé thuc hién dugc cac cong viéc lién PLO24 | R

' ' guan dén chuyén mon.
CPR vé ning lyc tw chii va trach nhi¢m:
C6 pham chat chinh tri; c6 trach nhiém cong dan,
PSO CLO trach nhiém cong doéng. Co6 dao dirc nghe nghiép, | PLO3.1 | R
3.1 3.1 c6 tinh than hop tac va thai d6 phuc vu t6t. Ning
dong, c6 hoai bdo vé nghé nghiép.

Mutc dong gop: nhieu (3); trung binh (2); it (1); khong (-)

5. Cac phwong phap day va hoc ap dung cho hoc phin

Thuyét trinh tich | O | Lam viéc nhom Day hoc thwe | o | Du dn/P6 an
cuc hanh

O | Thdo lugn/Semina 1| Trinh bay bao céo O | Thi nghiém o | MO phong

) | Tiéu Iudn/Bai tdp | [ | Nghién citu truong | o | Thuc tap Tu  hoc co
lon hop/Tinh huong huwong ddn

[ | Gidi quyét van dé O | Thuyét giang (] | Phét van o | PP khac

6. Nhiém vu cia sinh vién
- Tham du gid 18n 16p: tbi thiéu 80% sb tiét hoc trén 16p, trong phong thuc hanh c6
su giang day, hudng dan truc ti€p cta gido vién;

- Bai tap, thao luan:
+ Poc tai liéu, chuan bi va tham gia thao luin theo huéng dan cua gido vién;
+ Thuyc hién day du cac bai tap dugc giao;




- Lam bai kiém tra dinh ky;

- Tham gia thi két thiic hoc phan.

7. Tai liéu hoc tap:
6.1. Giao trinh chinh:

[1]. Truong Pai hoc Tai chinh — Ngan hang Ha Noi, TS.Phing Vin On (cha bién)

(2019), Gi4o trinh Tin hoc dai cirong, Nha XB Théng Ké
6.2. Sach tham khao:

8. Ké hoach giang day:

[1]. BUi Viét Ha (2005), Gio trinh Tin koc vin phong, Nha XB Gido duc.

Bai So tiét . )
day Néi dung gidng day L [er [T | cro Nhiem vy cua
KT | TH
Bai 1 | + Giéi thi¢u dé cwong chi tiét 2 1 | CLOL1.1 | Ty nghién ctru
Chuong 1: Hiéu biét vé CNTT co CLO 2.1 giao trinh
ban chuong 1, tai
1.Khéi niém CNTT liéu, thyc hanh
2.Céc thanh phan co ban ciia may tr\én‘ méy\ _tinh
tinh va lam bai tap
2.1 Phan ctng (hardware) (5 tiét)
2.2 Phan mém (software)
2.2.1 H¢ diéu hanh
2.2.2 Phan mém-phan loai
2.3 Két nbi cac thiét b
Bai 2 | 3. Mang may tinh 2 1 | CLO1.1 | Tunghién ciru
3.1 Khai niém, vai trd mang may CLO2.1 gido trinh
tinh chuong 1, tai
3.2 Phan loai liéu, thye hanh
3.3 Céc dich vy Internet trén may tinh
4. M6t s6 chi ¥ khi sir dung may va lam t?a' tap
tinh (5 tiet)
4.1 An toan lao dong- Bao v¢€ moi
truong
4.2 An toan dir liéu
4.3 Ban quyén
4.4 Virut may tinh, cach phong
tranh va diét
Bai 3 | Chuong 2: Str dung mdy tinh co 2 1 | CLO21 | Tunghién clru
ban CLO 3.1 gido trinh

1.Lich st phat trién HDH

2.Céc thanh phan co ban cua
HDH Windows

chuong 2, tai
liéu, thuc hanh
trén may tinh
va lam bai tap
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3.Cira s6 Windows Explorer ‘ | ‘ (5 tiét) ‘
3.1 Quan ly thu muc




Bai SO tiét . )
day Noi dung giang day LT BT, | TL, CLO Nhslii:qul :;:‘lé:ua
KT | TH
3.2 Quan ly tép
4.Tuy bién Control Panel
4.1 Quan ly nguoi dung
4.2 Quan ly cac chuong trinh
ung dung
4.3 Quan ly thiét bi
Bai 4 | 5.Mot sd tién ich cua hé thong 2 1 | CLO1.1 | Tunghién ctru
5.1 Quét dia dé kiém tra va stra CLO 2.1 giao trinh
16i chuong 2, tai
5.2 Chéng phan méanh ligu, thyc hanh
5.3 Xem thdng tin c4c tap dia trén may tinh
6. C4c phan mém thong dung va lam Pal tap
6.1 Nén va giai nén (5 tict)
6.2 Phan mém diét virus
6.3 Chuyén ddi dinh dang tép
6.4 Pa phuong ti¢n
7.St dung may in
7.1 Lya chon may in
7.2 In tai lidu
Bai 5 | Chuong 3: Str dung Internet co 2 1 | CLO21 | Tunghién ciru
ban giao trinh
1. Mang Internet chuong 3, tai
1.1 Khai niém, thiét bi cn thiét ligu, thyc hanh
1.2 CAc thudt ngir trén may tinh
1.3 Tlly bién trinh duyét va lam bai tap
2. Thong tin va cach tim kiém (5 tict)
2.1 Céc ¢b may tim kiém thong
tin
2.2 Mot s6 kich ban tim kiém
thong tin
3. Thu dién tir
3.1 Khai niémthu dién tir
3.2 Gi6i thiéu mot sb may chu
thur dién tir
3.3 Cac thao tac quan ly va su
dung thu dién tir
3.4 Mot s6 Iuu y khi sir dung
thur dién tir
Bai 6 | 4. Mot s6 dang dich vy truyén tin 1 1 1 Lam bai tap va
4.1 Dich vu tin nhén, thoai on tap dé kiém
4.2 Cong ddng truc tuyén tra




Bai S6 tiét . .
day Noi dung giang day LT BT, | TL, CLO Nhslﬁ::]l :;:‘lé;ua
KT | TH
4.3 Thuong mai dién tu (5 tiet)
Kiém tra giira ky 1an 1
Bai 7 | Chuong 4: Xir ly van ban co ban 2 1 | CLO11 | Tunghién ciru
1. Téng quan vé Microsoft Word CLO 2.1 giao trinh
2010 cLO 1.1 | chuong 4, tai
1.1 Man hinh Microsoft Word cLO 2.1 | liéu, thuc hanh
1.2 Ctra s6 lam viéce tr\én\ mé¥ _t',rlh
1.3 Luru tri¥ tai liéu va lam bai tap
2. Cac thao tac co ban (5 tiet)
2.1 Cach gd chir viét theo
kiéu Telex
2.2 Nhap va diéu chinh vin
ban
2.3 Céc thao tac chon vin ban
2.4 Sao chep, di chuyén vin
ban, xod mot khoi
Bai 8 | 3. Dinh dang van ban 2 1 CLO 1.1 | Tunghién ctru
3.1 Pinh dang ki tu (Character) CLO2.1 giao trinh
3.2 Dinh dang Paragraph (dinh chuong 4, tai
dang doan) liéu, thuc hanh
3.3 Tu dong dénh sb thir tur va trén may tinh
ki hiéu dau muc va lam bai tap
3.4 Tao khung va lam nén (5 tit)
(Borders and Shading)
4. Lam viéc v6i bang biéu
4.1 Tao bang méi
4.2 Céc thao tac chén, xda, sao
chép 6, hang, cot ciia bang
4.3. Thay d6i kich thuéc hang
va cot
4.4. Pinh dang khung vién va
cac duong ké cua bang
Bai 9 | 5. Lam viéc véitab 2 1 Tu nghién ciru

5.1 Khai ni¢m tab, phan loai va
tac dung cua tab
5.2. Thiét 1ap céc diém dimng
tab truc tiép trén thudc
5.3. Thiét 1ap diéu khién cac
diém dung tab trén hop thoai
6. Chén mot s6 doi tuong dic biét
Vao van ban
6.1 Chen ki tu dac biét

giao trinh
chuong 4, tai
liéu, thuc hanh
trén may tinh
va lam bai tap
(6 tiét)




Bai SO tiét Nhie )
da A .z iém vu cia
ay Noi dung giang day LT BT, | TL, CLO sinh vian

KT | TH
6.2 Chén ngat trang
6.3 Cheén sd trang tu dong
6.4 Chén chir nghé thuat
6.5 Chén cong thirc toan hoc
Bai 7. V& hinh trong van ban 1 1 1 | CLO11 | Ty nghién ciru
10 7.1 Gidi thiéu cong cu v& hinh CLO 2.1 gido trinh
7.2. Tac dung cua gia vé chwong 4, On
(canvas) tap kiém tra
7.3. Chén céc hinh v& vao vin (6 tiét)
ban
7.4Cécthao tac chinh sira cac
hinh v&
Kiém tra giira ky 1an 2
Bai 11 | 8. Trdn tai liéu 2 1 CLO 1.1 | Tunghién ciru
8.1 Y nghia chirc ning tron tai CLO 2.1 giao trinh
liéu (mail merge) cLO 3.1 | chuong 4, tai
8.2 Céc file lién quan dén thyc ﬁé}% thl.{C hfinh
hién thao tac tron tai liéu trén may _tlnh
8.3 Thuc hién cac budc tron tai va lam pa' tap
ligu (6 tiet)
Bai 12 | 9. Trinh bay trang va in 4n 2 1 Ty nghién ctru
9.1 Pinh dang trang giao trinh -
9.2 Tao tiéu dé cho trang chuong 4, tai
93 Pinh <& P liéu, thuc hanh
Vs Dinh 50 trang (Page trén may tinh
umber) va lam bai tap
9.4 :Fhao Fac in (6 tiét)
+ Tong két hoc phan
Tong cong 22 2 12 64
9. Phwong phap day hoc
9.1 Cac phuong phap day hoc duoc s dung
STT Phuong phap day hoc Lua chon
1 Thuyét trinh
2 | Day thuc hanh trén may tinh X
3 Hudng dan tu hoc X

9.2 Ma trdn phu hop giita phuwong phap day hoc voi CLO




STT Phuong phap day hoc CLO11 | CLO21 | CLO31
1 | Thuyét trinh X
2 Day thuc hanh trén may tinh X X X
3 Huéng dan tu hoc X X

10. Kiém tra, danh gia két qua hoc tip:
10.1. Phuwong phép, hinh thirc kiém tra, danh gia

10.1.1 Cdc phwong phap ddanh gia

1) Panh gia chuyén can (Tham gia hoc trén 16p; y thirc, thai do, chat luong tham

gia cac hoat dong hoc tap)

2) Panh gia kién thire, k¥ nang:

a) Van dap: Theo cau hoi, theo Bai tap 16n.

b) Viét: Ty luan, trac nghiém, bai tap 16n, tiéu luan, khoa luan t6t nghiép.

¢) Thuc hanh: Trén may tinh, thuc tap tai doanh nghiép
10.1.2 Céc hinh thirc danh gia

a) Panh gia thuong xuyén (chuyén can, thao luan, thuong xuyén trao doi bai
cung giang Vién)

b) Panh gia dinh ky (2 bai kiém tra 01 tiét thuc hanh)

c) Panh gié tong két: Thi két thic hoc phan bing hinh thirc thuc hanh phong

may 1 tiét 45 phut

10.2 Ddnh gia mirc dp dat CPR ciia hoc phan

Trong s6 CLO
X Trong R
Thanh phan 6 Hinh thirc danh | Céng cu CLO trong thanh
danh gia y gia danh gia phan danh gia
(%) (%)
(1) ) ©) (4) (5) (6)
biém Ehuyen 10 Danh \gla qua Rubric
can trinh
02 bai kiém tra
40%
thuc hanh 45 30 Thuc hanh Rubric CLOLL,
e 1 CLO2.1 60%
phut gitra ky
Bai thi hét hoc
A . s i CLO1.1, 40%
phan t,huc hanh 60 Thuc hanh Rubric CLO2.1 60%
60 phut




10.3. Cdc Rubric ddnh gid két qud hoc tip

10.3.1 Céc Rubric danh gia bai kiém tra thuec hanh trong ky va thi thiee hanh hét hoc

phan
. . . s : Thang dié
Tiéu chi danh gi4 cua tirng cau hai trong d¢ thi Mirc chat luong 3 fem
0
— Noi dung du, tra 161 dang 100% céau hoi.
. N o~ . L . Muc A
— Trinh bay r6 rang, dién dat ngan gon, suc tich, logic ) ) 85-100
P N (Vuot qua mong doi)
— Thao tac thuan thuc trén may tinh.
— Traloi dung 70-80% céu hoi. Miuc B
— Trinh bay r6 rang, dién dat logic (Dép tng dugc mong 70-84
— Thao tac nhanh trén may tinh. dot)
— Traloi dung 50-60% cau hoi. Muc C
— Trinh bay khoéng r6 y, chua logic. (Pat) 55 - 69
— Thao tac trén may tinh con cham
— Traloi dung 40-50% cau hoi. Muc D
— Khéng 1am hét cau hoi, bé noi dung hon 60%. (Pat, song can cai 40 -54
— Trinh bay téi nghia, dién dat khdng r6 y. thién)
— Thao tac trén may tinh cnf lung ting, sai sot
— Cé&c truong hop con lai Muc F Duéi 40
(Khong dat)
10.3.2 Rubric ddnh gia chuyén cdn
Tiéu chi danh gia Mirc chét luong Thang diém
— Tham gia hoc tap trén 16p dat trén 95% sb tiét hoc M A
uc
— Tham gia tich cyuc thao luan trén 16p . ) 8,5-10
. . . (Vuot qua mong dot)
— Y thuec, théi d6 hoc tap tot
—  Tham gia hoc tap trén 16p dat tir 90-95% s tiét hoc Mic B
— Co tham gia thao luén trén 16p (Pap tng dugc mong 70-84

— Y thtrc, thai d6 hoc tap tot doi)

— Tham gia hoc tap trén 16p dat tir 85-90% sb tiét hoc Mirc C

— [ttham gia théo luan trén 16p (Pat, song can cai 5,5-6,9
— Y thirc, thai d6 hoc tap chua cao thién)

— Tham gia hoc tap trén 16p dat tir 80-85% s tiét hoc Mtrc D

— Khongt tham gia thao luan trén 16p (Chua dat) 40-54

— Y thtrc, thai d6 hoc tap khong nghiém tic

11. Co sé vat chit phuc vu giang day:
- Giang duong: Phong may tinh
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- Danh muc trang thiét bi:

Vién truong

(=

TS. Phung Vin On

Projector, Micro, Phong may tinh.

Ha Ngi, ngay 25 thang 12 ndm 2022

Trudng bd mon Nguoi soan dé cuong
>Lu. W e
ThS. Vii Minh Tam ThS. Bui Thi Thu Hién
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